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NOTIFICATION OF CLERGY MOVE
To be completed by all clergy where a deed of
resignation is not required or has not been completed. 

	[bookmark: _Hlk5264623]Please complete ALL details and send, preferably by email, to both:

liz.geddes@chester.anglican.org and maxine.southwick@chester.anglican.org

Please call us on 01928 718834 if you have any queries regarding this form.
	If you do not have access to email, please post to:

 The HR Department
Church House
5500 Daresbury Park
Daresbury
Warrington  WA4 4GE



	Surname
	

	Forename(s)
	

	Present Appointment (title and parish)
	

	Address
	

	With the agreement of the Diocesan Bishop/Incumbent/Priest-in-Charge* I intend

	to leave my present appointment on
	

	and to vacate the above property on
	

	From this date forward my contact details will be: 

	Address
	

	Email Address
	

	Telephone Number
	

	Mobile Number
	

	Please complete the following section if you are taking up another clerical appointment:

	I have accepted the appointment of
	

	in the parish/benefice of
	

	in the diocese of
	

	I will be instituted/collated/licensed to it on
	

	Signed
	

	Date
	


*Delete as appropriate

This form should be completed before leaving an appointment in the Diocese of Chester.  If you are moving to a new post, it should normally be completed as soon as a formal announcement of the new appointment has been made, even though the date of the move may not have been settled.  The form is required so that we can update our records and those held with the Church Commissioners (Clergy Payroll, the People System and the National Register of Clergy) and Crockfords.  Copies will be sent to the Bishop of Chester, Suffragan Bishop, Archdeacon and DDO, if appropriate.
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